
BUSINESS TRAVEL RECORD
 
 
TA

 
XPAYER: ______________________________________  TAX YEAR __________ 

DESTINATION____________________________________ DATES _______________ 
 
BUSINESS PURPOSE ____________________________________________________ 
  
ROUND TRIP AUTO MILEAGE __________  AIRFARE/TRAIN ___________________ 
 
HOTELS (excluding meal charges) ________________________ $ __________ 
 
____________________ $ __________ MEALS (ACTUAL) ____________________ 
 
OTHER: TAXIS ______________ TIPS ______________ PHONE _______________ 
 
_______________ $ _______________ / _______________ $ _______________ 
 
__

 
_____________ $ _______________ / _______________ $ _______________ 

COMMENTS ____________________________________________________________ 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
 

--------------------------------------------------------------------- 
 

 
DESTINATION____________________________________ DATES _______________ 
 
BUSINESS PURPOSE ____________________________________________________ 
  
ROUND TRIP AUTO MILEAGE __________  AIRFARE/TRAIN ___________________ 
 
HOTELS (excluding meal charges) ________________________ $ __________ 
 
____________________ $ __________ MEALS (ACTUAL) ____________________ 

 
OTHER: TAXIS ______________ TIPS ______________ PHONE _______________ 
 
_______________ $ _______________ / _______________ $ _______________ 
 
__

 
_____________ $ _______________ / _______________ $ _______________ 

COMMENTS ____________________________________________________________ 
 
___________________________________________________________________________ 
 
_____________________________________________________________________ 


